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PROCEDURE SUMMARY

Follow the procedure of Year End Close, in case you already did then proceed

LV = €= o 2RSSR 3
Click on the notification balloON........ccoiiiiii e 3
Follow the onscreen instructions to update the file.......ccocviivei i, 3
On “Template Update” select Update ...............ccccoeee i, 4
At the window “Backup” select Cancel ..............ccccccoe i 4
The window to add ‘New Documents’ appears............ccccuveeeiieiiniiiiiiieeee e 5
0o To o= o] fo T of =21 T T OO PP PP OPTPPPTPPI 5
Copy components from the Template into the client file........ccccocceiiiiiii s 6

Open the Information Store document (01.14) to select the correct library path
and to update the fS dOCUMENT. ......ooiiiiii e 10
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1. Follow the procedure of Year End Close, in case you already did then proceed
with step 2.

2. Click on the notification balloon.

Y] E = @ :-.:_. &4 » 5 REVRF- Caseware Working Papers - [Document Manager]

Home View Engagement Document Account Tools
dot | g pmpmted |0 B B s
23 Copy [ SEEE BERS 1. Replace = =+ [=of
Paste Properties Insert Delete Tags Document From Folder
#< Delete Line Line Select lssue Library =
Clipboard Edit Tags Issues
Documents lssues Trial Balance  Adj. Entries  Other Entries @ 0 o &

Li’ FilteRdlgne

## Update from Template Available x

g

The source template that this engagement is |
based on has been updated to a new version,

Click here to update your engagement file,
by o

lc] AQCR Audit cptimiser confirmation report
~ . Acceptance

3. Follow the onscreen instructions to update the file

The screen shows the applicable components and documents of your engagement that will
be updated to the latest Review Engagement version.

|2l Update from Template Motification O X

Do you wish to update the following components and documents of your engagement file to the latest template versions?

AUDITCWI (1) A
Name Category Engagement Version Template Version
Content Template (content] 24.0.287 26.0.358

Yes Mo MNever Cancel

Click ‘Yes’ to proceed with the update.
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4. On “Template Update” select Update

il CaseWare® Audit = O x

Template Update 75

A new version of the template is available

Audit
Review Engagement - ISRE 2400

Revision A
Your file will be updated frem version 24.00 to 26.00.

O Update Functionality Only

Update actions

Copyright Caseware International Inc. © 2024

Release notes Updats Cancel

5. At the window “Backup” select Cancel

1 Backup *

We recommend making a backup of files prior to updating.
Make Backup Copy in:
CAUsers\christina. psatha\Documents Browse...

#|Include Sub Folders

oK Cancel Help

Note: In case you need to update an engagement file that has already commenced then
select ‘OK’ to proceed with the backup. In case though the engagement has been created
with the year-end close procedure, and you want to proceed with the update prior
commencing audit work then press ‘Cancel’.
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6. The window to add ‘New Documents’ appears

Note: ‘New Documents’ can be added at a later stage using the ‘From Library’ option.
Therefore, the ‘N/A’ box is selected by default. Press ‘Skip’.

| CaseWare® Audit

Documents (&é

Select the document to add, delete, and update

*Close all documents before proceeding

New Documents (0 | 37)

U Add N/A
he \ n" dialog whic
appears after selecting to perform the update in Working
Papers
Release notes [ Show N/A Undate Cancel
7. Update process
Audit Update 26.00.358 Rev A 2024-03-07
Updated document 1 of 36
Time remaining 3:41
Please wait
Christina Psatha INNZ2ME 1 Yearly .00 L~ caps b

Note: On update process ignore the time remaining. It is estimated between 6 to 16 minutes
depending on the number of documents needed to be updated.

You may notice that during the process at the bottom right corner of your screen, there is an
exclamation mark indicating that the update is not complete.
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Once the update is completed then the exclamation mark vanishes.

At the message “Update completed successfully” click OK.

Update d

o Update completed successfully

8. Copy components from the Template into the client file

Using the Copy Components feature, update the client file with the necessary components
from the Template. Select to copy information store.

a. Select File/ Copy Components.

File View Engagement Document

Wi wr Open

O en

Places

Cl i1se .
i @ Recent Files
Copy Components E‘ C
omputer
L come

Tracker .C} Caseware Cloud

Save Compressed " SmartSync Server

VERSION 1.00 Page 6 of 11 CMS Systems Solutions Ltd ©2025



b. Select Copy into This File. Click Next.

-
Copy Components Wizard Ié]

Welcome to the Copy Components Wizard

This wizard allows you to copy all or some components from one client file to another.

Please select the type of copy you wish to perform:

Copy Into This File

> Compeonents from ancther client file will be copied inte the currently open client file
(ABC Ltd 2011).
Copy Into A New File

> A new client file will be created. Components from the currently open file (ABC Ltd 2011)
will be copied into the new file.
Copy Into An Existing File

®  Components will be copied from the currently open file (ABC Ltd 2011) into an existing
file.

To continue, click Mext.

= Bac Mext = | Cancel | | Help
||

m

c. Choose Financial Statements Template and click Next.

Copy Components Wizard *

Select Source
Please choose the file you wish to copy from.,

File Recent Template

Audit Financial Review
International EEERENSE Engageme..

Template

Select Financial Statements
Template. Click Next to Continue

< Back Mext = Cancel Help
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d. Inthe Copy Components Wizard select “The following components” and
the “Documents” box. Click “Deselect All” and then select document
“01.14 Information store”.

Copy Components
Please select which components you want to copy to the destination file. Select "The following components”
and tick "Documents” box

) All Components

(®) The following components

Document Filter: |AII Documents

P
[Jlssues Name

Tags
% Rolge Sets 4 [m] || Financial statements

[ Tickmarks 101,10 Einancial staternents
[Jlournal Types @01 14 Information store I
[ ]Language IDs OT.15 Disclosure Checkhet for Companies - Cap 113
[ Trial Balance (] @01.16 Financial statements preparation checklist
[Jsecurity . (] @ 01.20 Minutes - non resident shareholders
E Ea(;c:ur:ent Filters (| E 1.3 Balance sheet - draft
[ History Settings DE1.4 Income statement - draft
[ User Defined Data D@Ag . Change request form
[]CV External Data &> [] 1! Help files
[[]CaseView Repository Files =[] 11 1 Tax returns
[[1Mapping Purges > [] 1 2 ENGAGEMENT ACCEPTANCE
. 4[] || 3 GATHERING OF INFORMATION
< >

:

(I

Click "Deselect All" and select

"01.14 Information store” document [TCory Docomente oyt

Show empty folders

e. Click Next

Copy Components Wizard *

Copy Components
Please select which components you want to copy to the destination file.

(O All Components

(®) The following components

‘Components Documents
pocuments |

ments .

[]Greupings/Mapping Decument Filter: All Documents w |
e e e
DRO?E Sete ~ [m] | Financial statements ~
[ Tickmarks Olejon o Financial statements O
[Jdournal Types [€o1.12 Informatien store O
[JLanguage IDs DD'I. 13 Disclosure Checklist for Companies - Cap 113 O
[ Trial Ealance O @O‘I. 20 Minutes - non resident shareholders O
[ Security O @O‘I. 16 Financial statements preparation checklist O
Oo t Filt prep

peument riers dlelor. 30 Detailed Income statement O
[ Template Teolbar
[Layout DD1 3 Balance sheet - draft
[History Settings Dﬂ1 4 Income statement - draft
DU;er Defined Data D@AQ Change request form
[]CV External Data ~ [/ 1. Help files
[l CaseView Repository Files ] @ HeLp Financial Statements Help Files
[IMapping Purges v [] | 1 Tax returns 4

£ >
[] Copy documents only (no folders) | Select All | | Desclect Al |
[[] Show empty folders
< Back | Next » | | Cancel | | Help |
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f. Click Next to continue.

Copy Components Wizard *
Clearing Components
Please select which components you wish to clear in the destination file. Only data that is being copied will be cleared.

[C1Spreadsheet Analysis
[IProgram/Checklist

[C]Foreign Exchange

[JRole Completion

[CProgram Assertion
[JCoemmentary Text

[JDecument and Group/Map Mumber Tags
[[]Decument Reference Annotations
[JMote Annotations

[ Tickmark Annotations
[]Cast.giew Document References
[[]CaseView Motes

[[] CaseView Tickmarks

< Back Mext > Cancel Help

g. Click Finish to complete the Copy Components wizard.

Copy Components Wizard X

Copy Components Wizard Complete
Once you proceed, the fellowing actions will occur:

Copy te C\Program Files (x86)\Caseware\Data\REV RF\REV RF.ac
Copy frem C\Program Files (x86)\Caseware\ Template\Financial Statements Template\Financial Staterr

- Components will be copied
Documents

To proceed, click Finish,

< Back Finish Cancel Help
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9. Open the Information Store document (01.14) to select the correct library
path and to update the fs document.

a. Inthe document manager double click to open the 01.14 Information Store.

@ 5 = A X -

Home Wiewr Engagement Drocument Account SmartSync Tools
M cut I ] T | 1 & Find S =1 S =1
B2 copy E=ien ===l ===~ Il L= ~ = » E
Froperties Insert Deleste Tags Document Fraom Folder Awtomatic Case
25 Delete Line Line Issue Library ~ Document
Clipboard Edit Tags Issues 1
Documents Issues Trial Balance Adj. Entries Other Entries - G ﬁ L,_g ow
T Filter: None  ~
£ mMame
el . Fimancial statements
<) o1.10 Financial statements
@01.14 Information store
=)01.15 Disclosure Checklist foF Companies - Cap 113
.Q o116 Financial staterments preparation checklist
<) o1.20 Pinutes - non resident sharehelders
[=81.3 Balance sheet - draft
laB1. 4 Income statement - draft
EHyao Change request form
. Help files
. 1 Tax returns
1 2 ENGAGEMENT ACCEPTANCE
. 3 GATHERING OF INFORMATION
.5 EVIDENTIAL SECTIONS
el . CC Mominal Ledger. ETE and Journals

b. Inthe PATHS section, confirm that the Library Path is the correct one. If not
press the browse button to set the correct Library path e.g. C:\ Program Files
(x86)\ CaseWare\ Library. Then press Save Button.

-1 PATHS

Library path:  C:\Program Files (x86)\CaseWare\Library <k Browse
The Fix Library path’ button can be used to correct the path to the FS library Fix Library path
file, if this is not correctly shown in the FS document

<l F“|El|l= v [§ s
Home View Document Tools
I )
-F::urm Maode >1 Skipped Text Q 1005 - a a

Design Mode ] style Window

Document Goto Preferences Li=H
Enable Editing N L1 Ruter CE
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c. Inthe Updates to Documents section make sure the FS document is selected
(01.10 Financial statements) and that the FS document is not open. Click the
UPDATE FS DOCUMENT.

= Updates to Documents Select UPDATE FS
UPDATE CARRY FORWARD, HEADERS AND FOOTERS / DOCUMENT

Select Document : F5 .| 01.10 Finandal statements UPDATE FS DOCUMENT /

This option will perform an update of the
Financial Statements Document in one step. The
process will SAVE any INFUT values, update the
documen from the latest library { induding
heades) and then RETRIEVE your INPUT values,
all in one step

When the update completes you will get the message: “All in one Update operation was
Successful”. Press OK.

All'in one Update operation was Succesfull!

oK

IMPORTAND NOTE: This option will perform an update of the Financial
Statements Document in one step. The process will SAVE any INPUT
values, update the financial statements document from the latest library
(including headers) and then RETRIEVE your INPUT values, all in one
step.
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